
 

NOTICE 
It is the student’s responsibility to maintain all training records, paperwork and 

certificates of completion. 
 
Keep all originals in a safe location. This certificate of completion is valid for years. Provide only 
copies to employers for inclusion in the employee record. Assuming the guard will work for multiple 
employers over his or her career, each employer will require a copy of this certificate. 
 
Security Training Center® may charge a service fee to recover duplicate certificates older than 6-
months.  
 
Security Training Center® does not guarantee certificate availability. 
 

 
 

NEW!  FREE Lesson:  Building an Effective Security Guard Resume 
 

https://ca.stconlineguardcard.com/security_guard_resume.shtml 
 
  

https://ca.stconlineguardcard.com/security_guard_resume.shtml
https://ca.stconlineguardcard.com/security_guard_resume.shtml


 

Renewal Instructions 
NOTE: If you are not renewing your Guard Card, you can ignore this section. All you need is the certificate 

of completion (last page). 
 
Although the security guard registration card (Guard Card) must be renewed every 2 years, 8-hours of 
refresher training must be completed every year. 
 
Business and Professions Code Section 7583.6(e): 
(e) A registrant shall annually complete eight hours of specifically dedicated review or practice of security 
officer skills prescribed in this section, Section 7583.7, or by the bureau by regulation. 
 
There are two methods to renew your guard card. 

1) Complete and mail the enclosed renewal application with the appropriate registration fee. 
or, 

2) Complete the online application and pay the appropriate registration fee with a credit card. 

Unarmed Guard Card Grace Period 
The California Bureau of Security and Investigative Services (BSIS) grants a small grace period for unarmed 
guard cards. California unarmed guard cards can be renewed up to 60-days past the specified expiration date. 
 
There is a $25 late fee penalty, which must be added to the standard renewal fee. 

Over 60-days 
If the unarmed guard card is expired by more than 60-days, even by a single day, the entire application 
process must be repeated, including repeating the initial training and background checks. 

To Renew by Paper Application 
1) Renew timely – By law, you must submit a Security Guard registration renewal application and renewal 

payment at least 60 days prior to expiration of your current registration. 
NOTE: Applications received more than 90 days before expiration will be returned. 

2) Complete training. 
3) Submit renewal application. 
4) Pay renewal fees. 

Make checks payable to:  Bureau of Security and Investigative Services 
 
Mail the renewal application and payment to: 
 

Bureau of Security and Investigative Services 
P.O. Box 989002 
West Sacramento, CA 95798-9002 

 

To Renew Online 
The BSIS allows for guard card renewals and other applications online. Fee payment is via credit card. The 
URL is: 
 

https://www.breeze.ca.gov/ 

https://www.breeze.ca.gov/
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__________________________________________________ __________________________ 

I CERTIFY UNDER PENALTY OF PERJURY, UNDER THE LAWS OF THE STATE OF CALIFORNIA, that all 
statements are true and correct and I am in full compliance with Business and Professions Code Section 7583.6 
training requirements. 

Applicant Signature  Date 

INSTRUCTIONS FOR COMPLETING RENEWAL APPLICATION 

1. All sections of the form should be completed. 

2. Renew timely – By law, you must submit a Security Guard registration renewal application and renewal payment 
at least 60 days prior to expiration of your current registration. NOTE: Applications received more than 90 days 
before expiration will be returned. 

3. Fee Amount Due – READ CAREFULLY. Due to a new law, the fee to renew a Security Guard registration is 
changing. Also, by law, a Security Guard registration may be renewed up to 60 days after expiration with 
payment of a delinquency fee. 

Renewal Fees for registrations expiring before July 1, 2018 
• Before expiration: $35.00 
• Up to 60 days after expiration: $60.00 ($35 renewal & $25 delinquency) 
• More than 60 days after expiration: Cannot renew/new initial application required 

Renewal Fees for registrations expiring after July 1, 2018: 
• Before expiration: $40.00 
• Up to 60 days after expiration: $65.00 ($40 renewal & $25 delinquency) 
• More than 60 days after expiration: Cannot renew/new initial application required 

4. Fee Payment: An application received without payment of the full fee amount owed (see Item 3) will not be 
processed and will be returned to the applicant. Make check payable to Bureau of Security and Investigative 
Services or BSIS. Do not submit cash by mail. Application fees are non-refundable. 

5. Date of Birth: This personal identifier information assists in identifying applicant in Bureau’s database. 

6. Address Information: An applicant is required to provide their residence address. The residence address can 
be designated as the Address of Record or the Confidential Address. 

Address of Record (AOR): This is the address that will appear on your registration and where the Bureau will 
mail your registration and any future correspondence relating to your Security Guard registration. The AOR is 
also the address that will be disclosed in response to public records requests and/or public sales requests. If 
providing a Post Office Box or an address other than your residence address as your AOR, you must provide 
your residence address. 

Residence Address: If your AOR is not your residence address, you must provide your residence address. The 
residence address is confidential. 

NOTE: Changing your address(es) via this application, only changes the address for this registration. You must 
file a Change of Address Form to change the address on other licenses you hold. 

7. Telephone and Email Address: While optional, providing a phone number and an email address may expedite 
the Bureau’s communication with you if additional information is required to process this application. 

8. Mail your renewal application and check to: Bureau of Security and Investigative Services, P.O. Box 989002, 
West Sacramento, CA 95798-9002. 

IMPORTANT INFORMATION 

1. Address Change: You must notify the Bureau of any change in your address within 30 days of the change. 

2. Proof of Registration Renewal: Once the Bureau renews your registration, you may work with a print out of the 
approved registration from the Department of Consumer Affairs’ License Search website at www.search.dca.ca.gov 
along with a valid picture ID while waiting to receive the hardcopy of the renewed registration in the mail. 

3. Expired Security Guard Registration: Any person providing security guard services on an expired registration 
is conducting unlicensed activity, which can result in disciplinary action against the registration. 
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